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Beginning Office 365
Collaboration Apps
Working in the Microsoft Cloud
Provides a practical guide to the wealth of collaboration features available in
Office 365 and helps users choose the tools that are right for them
Fills the gap left by overstretched IT departments that provide collaboration
features but don't have the resources to train users to engage with and use
the technology productively
Covers SharePoint, OneDrive, Office 365 Groups, Office, Teams, Yammer,
Planner, Stream, Forms, and Flow
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Start making the most of the latest collaboration tools in Office 365—including SharePoint,
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OneDrive, Office 365 Groups, Office, Teams, Yammer, Planner, Stream, Forms, and Flow—and
integrate them into your team’s projects to boost productivity, engagement, innovation, and
enjoyment at work. This book walks you through the features, teaching you how to choose the
right tools for your situation. While technologies for collaboration are more advanced than ever
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before, there also are more of them. Beginning Office 365 Collaboration Appswill help you
make sense of what is available and how it can help you and your team be more productive.
What You'll Learn Know the collaboration features available across Office 365, and how to
choose the ones that are right for you and your colleagues in any given situation Understand
the software-as-a-service (SaaS) model and how it enables users to be more productive and
effective Discover how multi-device usability and real-time cloud synchronization can help your
team collaborate any time, anywhere, across the apps Find out how Planner can help you
manage projects and tasks, even without a project manager Explore Microsoft Flow to connect
applications and services and create code-less workflows Who This Book is For Office 365
business users with a limited technical background. You should be familiar with the Microsoft
Office suite products such as Word and Outlook, and work in a team environment.

Order online at springer.com/booksellers

Springer Nature Customer Service Center LLC
233 Spring Street
New York, NY 10013
USA
T: +1-800-SPRINGER NATURE
(777-4643) or 212-460-1500
customerservice@springernature.com

Prices and other details are subject to change without notice. All errors and omissions excepted. Americas: Tax will
be added where applicable. Canadian residents please add PST, QST or GST. Please add $5.00 for shipping one
book and $ 1.00 for each additional book. Outside the US and Canada add $ 10.00 for first book, $5.00 for each
additional book. If an order cannot be fulfilled within 90 days, payment will be refunded upon request. Prices are
payable in US currency or its equivalent.
ISBN 978-1-4842-3848-6 / BIC: UB / SPRINGER NATURE: SCI23001

Part of

